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A Logging history museum & Visitor Center in the Heart ofthe North Country
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LOGGING CAMP RENTAL POLICY (rev. 10/20/11)
PROCEDURE FOR BOOKING BUNKHOUSE OR COOKHOUSE

1. All reservations must be made through the Director or his/her designee. 
2. A cleaning deposit of $50.00 is required with deposit.  If there are no issues the deposit will be returned immediately. 
3. A 50% deposit is required for all reservations. 10% of total contract is non-refundable.  The reservation is considered confirmed when the required deposit has been received and accepted. 
4. If damages are found or further cleaning is needed, additional charges to the rental party may be necessary to make repairs or clean as needed. 
5. The deposit must be received 30 days from the date on this agreement or 30 days prior to rental date, whichever comes first. 
GUIDELINES FOR USE of FACILITY

1. The maximum number of people allowed in the Cookhouse is 73. The maximum number of people allowed in the bunkhouse is 152.
2. The staff of Northern Forest Heritage Park will make every effort to provide the rental party/decorators/caterers adequate time to set up. However, access to either the Cookhouse or Bunkhouse can only be guaranteed 1 hour prior to the event. 
3. In the event you plan to use a caterer for your event, the caterer must have adequate property damage and liability insurance for the protection of the rental party. 
4. BYOB is permitted and rental party agrees to accept full responsibility. If alcohol is served by a caterer, the caterer must have all appropriate permits and proof of liquor law liability insurance. 
5. The set-up and delivery of all floral arrangements, decorations, tableware, linens, glassware, and all other accessories are also the responsibility of the rental party or caterer. Caterers, floral designers and other service staff can be provided early access with prior notification. 
6. The rental party or caterers are responsible for all setup and cleanup. It is the obligation of the rental party or caterer to leave the facility in the same condition as found. Northern Forest Heritage Park will provide additional garbage bags. Rental party agrees to place full garbage bags in designated area. 
7. All or a portion of the security deposit will be retained should the rental party or caterer fail to honor these regulations. 
ADDITIONAL RULES and REGULATIONS

1. No smoking is allowed in any of the Logging Camp Buildings or under the pavilion. 

2. Pets are not allowed on the premises.
3. Nothing may be attached to the walls or ceiling except with the use of PUSH PINS and masking tape only.
4. The rental party agrees to assume responsibility for any injury to persons attending the event. The rental party is also responsible for the loss of any personal property resulting from the action or inaction of guests. The rental party agrees to assume responsibility for any damage to buildings or grounds caused by anyone attending or present on the premises as a result of the event. 
5. Item’s, artifacts, etc… belonging to Northern Forest Heritage Park, secured or unsecured, may not be moved without prior approval.
6. The Director must approve any variances from the above policies in advance. 
CANCELLATION & TERMS of RESERVATION
Cancellations and Refunds by Reserving Party
You must notify us directly if you need to cancel your reservation. You can contact Northern Forest Heritage Park weekdays between 8:30 a.m. and 4:30 p.m. at 603-752-7202 excluding Holidays. The amount of your refund is determined by the date that you notify Northern Forest Heritage Park of your cancellation. A 50% deposit is required within 30 days of reservation or 30 days prior to rental date, whichever comes first.
Cancellation Schedule

Time of cancellation


           
Cancellation fee 
30 or more days prior to reservation

10% of total contract
0-30 days prior to reservation


 Entire deposit


Northern Forest Heritage Park regrets that it cannot make exceptions to the reservation and cancellation policy for any reason, including personal emergencies or weather. The reservation and cancellation policy applies to all reservations.


Reservations Cancelled or Changed by Northern Forest Heritage Park

On rare occasions, Northern Forest Heritage Park must cancel or change reservations. If this occurs, our responsibility is limited to a complete refund of any fees already paid. 

TERMS OF RESERVATION
The total fee for this reservation (name of function) on, DATE is $TBD which includes the use of (TBD) Use of the facility beyond the 4 hours is approved. Final rental fee will be determined the following week. A deposit of no less than 50% is expected DATE. Balance is due 30 days prior to function. Please let us know if there is a change with your reservation no later than 30 days before your event. 
It is the responsibility of the rental party to leave the facilities in the same condition as found. Please report any discrepancies found prior to the event. Neglecting to follow any of these procedures may result in further charges. 
A reasonable amount of time to decorate prior to a function is not usually subject to additional fees.

Date: 
Expected number of attendees: 
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I, ____________________________ , the undersigned, understand and agree to abide by the terms described in this policy.

Signed: _____________________________________________________Date: __________________________________
Please sign and return with your deposit. Thank you! 
Our goal is to provide you and your group with an enjoyable and pleasing experience!
	961 Main Street, Berlin, NH 03570 | Tel: (603) 752-7202 | Fax: (603) 752-7222 | Website: www.northernforestheritage.org
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